Annual Internal Audit Report 2023/24

WEST WALTON PARISH COUNCIL

https://westwaltonparishcouncil.gov.uk/

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective f | Nt
. S S Yes No' | eoversd™ |

A. Appropriate accounting records have been properly kept throughout the financial year. 2 R
B. This autharity complied with its financial regulations, payments were supported by invoices, all e

expenditure was approved and VAT was appropriately accounted for. /7 I
C. This authority assessed the significant risks to achieving its objectives-and reviewed the adequacy

of arrangements to manage these. /
D. The precept or rates requirement resulied from an adequate budgetary process; progress against

the budget was regularly manitored; and reserves were appropriate. / LL i |
E. Expected income was fully received, based on correct prices. properly recorded and promptly s |

barked; and VAT was appropriately accounted for,
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved P4 No

and VAT appropriately accounted for. P CasH

- - - - — | -

. Salaries to employees and allowances to members were paid in accordance with this authority’s )

approvals, and PAYE and NI requirements were properly applied. v

H. Asset and investments registers were complete and accurate and properly maintained. wa
I. Periodic bank account reconciliations were properly carried out during the year. 7
4

4. Accounting statements prepared during the year were prapared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash hook, supported by an adequate audit P
trail from underlying records and where appropriate debtors and creditors were properly recorded. . i

. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the
exemption criteria and correctly declared itself exempt. (If the authority had @ limited assurance e
review of lis 2022/23 AGAR fick “not coversc’) :

. The authority published the required information on a website/webpage up to date at the time of the , '
internal audit in accordance with the relevant legislation. / | ‘

P

r

M. In the year covered by this AGAR, the authority correctly. provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR petriod,
were public rights in relation io the 2022-23 AGAR evidencad by a notice on the website anafor ) '
authority approved minutes confirining the dates sei). | L\ |

. The autharity has complied with the publication requirements for 2022/23 AGAR
(see AGAR Page 1 Guidance Notes).

=

0, (For local councils only)
Trust funds (including charitable) — The council met its responsibilitiss as a trustee.

For any other risk areas identified by this authority adeguate controls existed (list any other risk areas on separate sheets if nesded).
Date(s) internal audit undertaken Name of person who carried out the internal audit
o1 05| doak _ Gioian & Laenss

Signature of person who

carried out the internal audit Date Ol /0 S /&mu,»

s the Tmplications and action being taken to address any weakness in control

*If the response is ‘no’ please St L
identified (add separate sheets if needed).
~*Note: If the response is ‘niot covered' please state when the most recent internal audit work was done in this area and when it is

next planned; or, if coverage is not required, the annual internal audit report must explain why not (add ssparate sheets if needed).
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

WEST WALTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2024, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

_ Agreed

- Nor

“Yes fneans ihat ifrsigutrariy:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
Including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and acceptad responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps ta assure ourselves
that there are no matiers of actual or potential
non-compliance with laws, regulations and Proper
Practices that couid have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing sa.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulafions.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal cantrols and/or
external insurance cover whera required.

cansidered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We toak appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or fransactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

8. (For local councils only) Trust funds: including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets; including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business aciivity
during the year including events taking place after the year
end if relevant,

has met all of its responsibilities where, asa body
corporate, it is a sole rhanaging trustee of a local
frust or tfrusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at'a

meeting of the authority on:

Vit |05 [ Q024

Signed by the Chair and Clerk of the megting where
approval was given:

and recorded as minute reference: Chair '
q‘/g’%’?’ Clerk _ — ___
hitps://westwaltonparishcouncil.gov.uk/
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Section 2 — Accounting Statements 2023/24 for

WEST WALTON PARISH COUNCIL

Yearn ending Notes and quidance
31 Mareh ’ 21 Mareh 1 Do not legve. any
2028 2024 : es Al figures must
£ | i agree tnLnderiying finanstal reconds.

1. Balances brought : o - | Total balances and reserves at the beginning of the year

forward 168,141 65,885 as recorded in the financial records. Value must agree fo
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 21,480 21,480 received or receivable in the year. Exclude any grants

recejved.

3. (+) Total other receipts v Total income or receipts as recorded in the cashbook less

36,338 19,085 | the precept or rates/levies received (line 2). Include any
i | grants received.
4. (-) Staff costs Total expenditure or payments made o and on behalf
e aa~| of all employees. Include gross salaries and wages.
5,819 9,937 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 )| made during the year on the authority’s borrowings (if any).

6. () AII (;thér paiymeinits 1 7 L ) Total expenc;iture or payments as recorded in the cash-

154,255 52,149| book less staff costs (line 4) and Joan interest/capital
repayments (line 5).

7. (=) Balarices carried ) _ Total balances and reserves at the end of the year. Must
forward 65,885 48,364 | equal (1+2+3) - (4+5+6).

8. Total value of cash and - o The sum of all current and deposit bank accounts, cash
short term investments 65,885 48,364 | holdings and short term investments held as at 31 March -

‘ To agree with bank reconciliation.

9. Total fixed assets plus ‘\ﬂ, o | The value of all the- property the authotity owns — it is made
long term investments - 458580 460,815/ up of all its fixed assets and long term investments as at
and assets & - o 3-24- ,Q;S% A5 31 March.

10. Total borrowings ' | The outstanding capital balance as at 317 March of all loans

0 0| from third parties (including PWLB).

For Local Gouncils Only

11a. Disclosure note re Trust funds
(including charitable)

11h. Disclosure note re Trust funds
(in¢cluding charitable)}

The Council, as a bady corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

The figures in the accounting statements above
exclude any Trust transactions..

I certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

| oS-

i N

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

It /65 [2024-
as recorded in minute reference:

At/ - it

Signed by Chair of the meeting where the Accounting
Statementis were apgoye_d
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West Walton Parish Council AGAR Year ending 31 March 2024.

Except for matters raised by External Auditor for year ending 31 March 2023 — Section 2 Box 9
amendments required for the Asset Register comparatives for year ending 31 March 2024 have
been re-stated. Approved by Parish Council on 9™ July 2024.




Explanation of vatiances — pro forma
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West Waiton Parish Council - explannation of variancss as at 31st March 2024

Regeipts (23.24) | Payments (23-24)| Receipts (22-23 [Payments (22-23) ‘
l - Actual| Actual Actual Actual| |
Admin Varianees | Narrative \
Annual Subsoription BO8AR L 1,083.48 575,00 |Reoeipt of inveicss crossed over financial year ends - NALC, NFFA, SLCC, Scribe, CAN :‘
Aviit Feas 2500 ’| A480.00 365,00 |PKF Charged mare for 2022/23 audil than 2021722 “
Hall Hire | 86.50] ! 461.50 375,00 More mestings in 2023/24 |
|Clerical Expenses . 49330 1,172.39 679,09 | Includes subs for mapping £96, Payroll fees for 3 years'£300, Data Gontrolller fee £35) |
|Special Achievemant Award | 41.63] 84.88 43.25 |Mors tecipients in 23:24 than 22-23 |
Insurance Pramium -1542) | 767.66 ‘ 782,78 |Insurers reduced preémivn
New Councillor Traininig 30.00( 20.00 | | Cauncillor training in.23/23, nane in 22-23
|Domain Name ragisiration 112.00] 112.00! Mcve to gov.uk website
Lznid Registry Fees 105.00] 105.00 | Disbursement in respect of Village Helll boundary reciification
Land Registry cqpfes 8001 8.00 | Disbursemenit for copies of land registry doouments Village Hall
§us TOTAL 149479 4,31451 2,820,12‘%
[attotments | j
|Allotment Drainags Rates 1487 262.75 247.88|Increase tocharge
|SUE TOTAL 14187 262,75 247.88
Cametery 1
Water Rates. 72,496 68.24 46,08 | Increase to charge
Camatery Bin amptying 36,10 T44.30 7F08.20 Increass tu charge
Cemeterymisc 50197 107.03 B58,00 |lese sxpenses for maintenance
[sus TOTAL -892.71 919.57 1,312.28
Donations \
|Donations 253,86 s0.00| 302.86 | Included collection forAir Ambulancs 22-23
SUBTOTAL | -252,86 50.00 302,86
)
ﬁim:'ﬁbmcasuai Vaczancy E ?
Elaction - 4 year lerm 1,608.21 1.898.21 Mo election in 22-23
{Election - Casual Yacancy 8,218.58 3.218.50 Second elgction catied for a Casual Vacancy in 23/24
SUB TOTAL 5 116.60 5,116,80 |
Grants }1 ‘
INewslaiter Grant .00 500.00 | 500.00 [Sama for zach year \
|Coronation Celebration 53987 53067 :; ] Caoranation in. 2023
| : I 0.00 ‘] 1
[susTOTAL 539.67 1,039.67 I 500.00
{
|Grounds Maintenance :
Jubilea Path cuiting =1,180.00 2,360,00 | 3,540,00 |Less cuts carried out
Churchiyard maintenance BRA00 2,000,001 1 2,383.00 |Less tree maintentancs done in 2023-24.than 2022-23
Cemetery Maintenance -1,800.00 | 1,B800.00 |Less maintenance to fresein 23-24




Grass Cutting all dress 331,20 3,843.20( 3,974.40|Incrsase to charge

BLB TOTAL 3,704 2 7,993.20 11,697.40

Intome | ‘

Bank Interest 243,08 ‘20G.53 83.71 Increase in bank imsrest rates

Allotrment Rent -1,547.01) 14,001 42 15,548.43 Tanants paymeants crossed over year ends

Cemetary Fees 360,00 1,445 00| 1,085.00 Fawer plots and Intermiants

Procept 0.00 21,480.00 21,480.00 No ehange

| Playing Field Roly 0.80 76.00 75.00 Mo changs

VAT Refund 3.02%584] | | 3,023.64 VAT refund for 2021/22, VAT Refind for 202223 clsimed [ater and paid in April 2024
[Jubitee Grari KLWNECG 200.00] 200.00 ~ |Mo Jublige in 2023/24

Parish Partriership Scherme | - 10,0004 | 10,000.00 IFunding for a car park in 2022/23

Gl 2 901 241 3,266.12 5,767.36 Dependent upon KLWNBC and development it parish
dublles Fete Charity Collecti{ &7 Al I 252.86 | Collection for Air Ambulance af Jubiles Fete

Farmer's Mearket incame ~10.00 10,00 Mo Farmer's Markets in 2023/24

Eyntrmmicﬁ AE1.00 421,00 |Contiibution recsived for & bench

Amnual Lease stareraom, pal 1.00 1.00 | Lease agresment started in 2023/24

SUB TOTAL ~17,351.83 40,565.87 57,9700

Parish Partnership Schems |

Trod -River Rd/Chuech End | 5 650,00 6,650.00 l |Parish Contrinution for 2 trod

SUB TOTAL 5,850.00 585000 |

Platinum Jubiles | I

Vilage Fete 0AT.86| §47 65| No Jublies fete in 2023/24

SUB TOTAL | T 947,65

Playirig Fiedd &[ Equipiven

New Equiprrent 804,29 | 66.54 | 870,83 |No rew equipmant purchasad, anly signags in 2023/24

| Annual Inspection 12.00] | 132.00] 120.00]In¢réase to charge

Play Park Repairs ) -16.12] | 219.44)] 235.56 |Repairs cost slightly less in 2023/24

Playing Fleld Gate Opening 2150 773.50 i 795.00 |Less days apansd in 2023/24

Playing Fiald Group Hall Hirg A24.90) ] 124.90 [No Flaying Fleld group in 2023/24

Licence MHS 0, 884.00 10,879,00 995.00 [Unexpected legal action had 1o be undertakan by Parish Council
Playing Field Gar Park surfag A7 250,00 | 48.250,00 |New sar park 2022/23

CAta 197.50 167 50 | CA16 Fonn fee

Mainterance & Equipmant 1,520.47 1,520.47 | Purchase of powsr toole for shiufy, hedge and free maintenance &t playing fisld
Councillor Expenses v 3711 Small reimblrsement of expenses

Fete 2024 : 25,00 280.00 Addvanca payriznt for toilet hire for Villsge Fete in 2024125
SUB TOTAL ~37 286,74 14,108.56 51,391.29

Public Lighting | ‘

Energy 3.926.83 5,156.68] 1,228.80 | Enefgy cost riss in prices

Steetlight maintanance 25748 237.48) 474.96 Manintenance campany terminated contract

SUB TOTAL | 3,586.35 5,393.11 1,703.75




: - | T
Sehoolfiouse Prloje,ct ‘ | |

Fess 1.123.50 |  1,123.50|Professional fees for re buid
“ Schoolliouse Cantractors wo .50, 900,00 | 50,900.00|Demalition and building of storage eom, patio and garden

Ramp Railings 349,84 | 349.84|Access ramp rallings

Insurance for Store room 95 50! | 95,50 |Insured in 22/23, Leased in 23/24 and VHC responsihle for bildings insurance
Fencing -793.25| | | ‘ 793 .25 |Additional fancing for garden

SUB TOTAL | -53,262.08] i 53,262.08

| Staff _ |

&lerk?fs wages TO33] | 5,335.73 5,265 40 | Dependent upon haw weeks fall 2t yearend

PAYE 760 | 601.60 ‘ 554.00 | Pependent upan how weelss fal) at year end

SUB TOTAL 117.83 583733 | 5818.40

Street scene maintenance |

Bus shelter cleaning ‘ 75.00 | Shelters nof clesned in 2023/24

Doy waste bin smptying ' 1,521.Q0 tnvaice for 2023/24 fot received uiil April 2024

Litter bin emptying 191,42 1,092.40 970,98 |Mare litter bins instailed

Defibrillatars <6849 124 .95 584,38 | New batieries in 22/23, Gnly pad replacemants i 23/24

Litier pickirg 789G 73.44 | 151.83|Purchase of exira litter pick gear

Strest furiture SA91324 1,399.62 3,512.86 Less bins bought in 23/24 than 2223

SUB TOTAL -4,136.654 ] 2,690.41 ﬁ!azlza.w

: I
[NET TOTAL 40,565.37| 5347331  57,917.00] 36,830.78 -
VAT, ‘ - 461247 [ 23,243 84 Note VAT reclaimsd March 2024 for 2022/23, received in April 2024
CROES TOTAL | 40,565.37 58,086.78|  57,917.00] 160,074.62




